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(ENGLISH)
[TiMe ALLowep — 3 Hours]
(Marks — 100)
ACCOUNTING AND OFFICE AUTOMATION (THEORY-I)

Instructions.—(1) All questions are compulsory.
(2) Figures to the right indicate full marks.
(3) IHlustrate your answers with neat sketches,

wherever necessary. Mark
arks

1. Fill in the blanks :— 20

(a) LAN stands of database files is ...........c.......
(b) Extension of database files is ..................
(c) Recycle Bin isused for .........ccccc.....
(d) In Excel there are .........ccc....... Rows and ..........cce..... columns.
(e) Shortcut key for Undo ................
(f) Binary equivalent of 65 iS ..........c.........
(g9) In a data base columns are called .................
(h) Scanner is ........ccccoeuueee. devise.
(i) For select the Journal Voucher type press ................ keys.
() IR function key is used for spell check.
2. Attempt any two of the following :— 16
(a) Explain the Input/ Output Devices.
(b) Explain the block diagram of Computer with neat sketch.

(c) What is operating system ? Explain any five Internal and External
Commands in DOS.

(d) What is DBMS ? Difference between the DBMS and RDBMS.
3. Attempt any two of the following \— 16
(a) How to send and Recave Email, write down steps ?
(b) Explain, if else statement in Foxpro with suitable example.
(c) Explain the types of Accounts in Tally.
(d) Explain Algorithm and Flowchart with suitable example.
4. Answers in brief (any two) :— 16
(a) State the concept of Virus.
(b) State the difference between the Compiler and Interpreten.
(c) Explain the Table in M.S. Word.
(d) Explain the functions in M.S. Excel.
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Marks

5. Write short notes on (any four) of the following :— 16

(a) Windows explorer.

(b) Cash flow and Fund flow statement in Tally.

(c) Explain the following Commands in Foxpro :—

(i) GO+TO  (ii) Locate (iii) Seek (iv) Find.

(d) Internet Protocols.

(e) Windows Desktop.
6. Attempt any two of the following :— 16

(a) Explain the data types in Foxpro.
(b) Explain the features of Tally.

(c) Explain the types of view in Powerpoint.




