ConN 55 Serial No. 10110122
[ EBE0 ] [ <OFVE0 ]
MAHARASHTRA STATE BOARD OF VOCATIONAL EXAMINATIONS, MUMBAI

Examination, July, 2014
CERTIFICATE COURSE IN COMPUTER OPERATION WITH M. S. OF
[£3)—6 iFFof]
(BEGhE  NEhE—200)
B'E. BOE. -+ oot (|EEiEIEED -2)
OFSEXEE. —OF'E |ETxE OftbF thE +E EYELE.

1. LS EORHEVESE JE<E Jobtt (ESEEEED) <xof] ettt Evfb EEECUNE iFRFE® EOE.
2. Ms-'th "B dffa )t iFeEE EGRE.

3. JEA#|FEERE b]E JEEE OFb W ERKE OF'% EOBE -

XEE  CHENE 1 CHE©f 2 CHEL 3 BEoE JCE)  EhED

+iE 80 70 80
®ht 70 60 90
GEVEI'E 60 50 80
ol 50 30 90
OFVE'E 40 40 80
+htitt 70 70 90

JE+f0sE|FEERE [FEGUAEE EOE —
(+) o3+ JEEE EECF f JCESH) EifFE.
(ef) JEEEO|EEERE Ofb tf
VE® % > =90 it® (b= A
VE® % >=80F <90 if® (fb =B
VE® 9% >=70F<80i® (b =C
V9 % >=60t<70i® 0tb=D
VE® 9% < = 60 if® 0Eb = E.
4. “Ms-Powerpoint " ‘E{°0¢ [EZE]feE iEH® EIBNECE"D {firit) B iEOfSE iEESt
EEIENE “E GEESE Uin @Rfoffabif {EESE OEE<DOL iE%E® EOGE.
5. i) {f0IE.
6. ]t tE.

FICE

EhE
25
25
50

60

20
20

[Seg et

a



Con 55 2

(ENGLISH)
[TiME ALLowep — 6 Hours]
(Marks — 200)
M. S. OFFICE
(PRACTICAL-II)

Instruction.—All questions are compulsory.

Marks
1. Create your college time table in MS-Word using insert table command. 25
2. Create a bio-data form in MS-Word. 25
3. Enter the following data and save it in grade .xIs :— 50

Name Marks1l Marks2 Marks3 Total Percentage Grade

Amit 80 70 80
Renu 70 60 90
Rajeev 60 50 80
Manish 50 30 90
Sanjeev 40 40 80
Anita 70 70 90

Do the following :—

(a) Computer the total marks and percentage of each student by
entering appropriate formula.

(b) Computer the grades based on following criteria .—
If percentage > = 90 then grade = A
If percentage > =80 and < 90 then grade =B
If percentage > =70 and < 80 then grade =C
If percentage > = 60 and < 70 then grade =D
If percentage < = 60 then grade = E.

4. Write procedure to create a presentation using MS-Power Point and create 60
5 slides showing your hobbies and qualification.

5. Oral. 20

6. Termwork. 20




