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CERTIFICATE COURSE IN COMPUTER OPERATION WITH M. S. OFFICE

[´Éä³ý ----3 iÉÉºÉ]

(BEÚòhÉ MÉÖhÉ----100)

EòÉì̈ {ªÉÖ]õ®ú ¡Æòb÷É¨Éå]õ±É (|ÉÉiªÉÊIÉEò -1)

1. b÷ÉìºÉ Eò¨ÉÉxb÷ ´ÉÉ{É°üxÉ JÉÉ±ÉÒ±É ®úSÉxÉäSÉÒ Êb÷®äúC]õ®úÒVÉ ¤ÉxÉ´ÉÉ :---

(+) ]ÚÊ®úº]õ xÉÉ´É +ºÉ±Éä±ÉÒ ¡òÉ<Ç±É ¤ÉxÉ´ÉÉ +ÉÊhÉ VÉªÉ{ÉÚ®ú Êb÷®äúC]õ®úÒ¨ÉvªÉä iÉÒxÉ ]ÚÊ®úº]õ VÉÉMÉäSÉä
xÉÉ´É ]õÉ<Ç{É Eò®úÉ.

(¤É) ]ÚÊ®úº]õ--1 ¡òÉ<Ç±É ¤ÉxÉ´ÉÉ +ÉÊhÉ SÉÆnùÒMÉb÷ Êb÷®äC]õ®úÒ¨ÉvªÉä BEòÉ ]ÚÊ®úº]õ VÉÉMÉäSÉä xÉÉ´É
]õÉ<Ç{É Eò®úÉ.

(Eò) Ênù±±ÉÒ Êb÷®äC]õ®úÒ¨ÉvªÉä Redfort.Txt ´É Chandnichowk.Txt ¡òÉ<Ç±É ¤ÉxÉ´ÉÉ.

(b÷) Redfort.Txt EòÉì{ÉÒ Eò°üxÉ ºÉÒEòÉ®ú Êb÷®äC]õ®úÒ¨ÉvªÉä {Éäº]õ Eò®úÉ.

(<) ºÉÒEòÉ®ú Êb÷®äC]õ®úÒSÉä xÉÉ´É ¤Énù±ÉÚxÉ New Delhi Eò®úÉ.

(¡ò) {ÉÊ]õªÉÉ±ÉÉ Êb÷®äC]õ®úÒ EòÉfÚøxÉ ]õÉEòÉ.

(MÉ) Redfort.Txt xÉÉ´ÉÉSÉÒ ¡òÉ<Ç±É Êb÷±ÉÒ]õ Eò®úÉ.

2. iÉÉåb÷Ò {É®ÒúIÉÉ.

3. ]õ¨ÉÇ ´ÉEÇò.
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Marks
Instruction.—All questions are compulsory.

1. Make Directories in the following structure using DOS commands :— 80

10

10

(a) Make a file named tourist and type names of any three tourist place in
Jaipur directory.

(b) Make a file named tourist I and type names of any one tourist place in
Chandigarh directory.

(c) Make file named Redfort.Txt and Chandnichowk.Txt in Delhi directory
(Type same text in these files).

(d) Copy Redfort.Txt and paste in Sikar directory.

(e) Rename Sikar directory as New Delhi.

(f) Remove Patiala directory.

(g) Delete file name Redfort.Txt.

2. Oral.

3. Term work.
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